Ecodyfi job description: Projects Facilitator
Job Title:


Projects Facilitator (Dyfi Biosphere)
Reporting Lines:

To the ecodyfi Manager. Also to groups as required: 





Dyfi Biosphere Partnership; Officer Working Group:
Dyfi Biosphere Communications Group 

Hours of Work:
21 hours per week.  The post holder is expected to attend evening meetings and weekend events as and when necessary, for which the salary is all-inclusive. Ecodyfi will explore funding options that may permit increased hours in the future.
Length of Contract:  
Twelve months, subject to satisfactory review of progress after three months of employment. Extension to 31 March 2013 is very likely, and ecodyfi has an aspiration to continue the post beyond this date, but these potential extensions depend on funding.
Salary:
Based on NJC SCP 22 as amended by ecodyfi’s Management Committee; currently £19,370 p.a. (for a 37 hour week) pro rata i.e. £10,994
Job Purpose:
To give momentum to the UNESCO Dyfi Biosphere (and Cambrians Mountains) initiatives, primarily by driving forward several community & tourism projects, while improving communications and interpretation.

Key Responsibilities:

The priority for the first period (to 31 March 2012) is to deliver the outputs for current contracts, which relate mostly to points A1, A3 and D (below).
A. Refine, build on, and start to implement the existing action plan for tourism and community

1. Carry out community engagement / needs assessments to draw out new proposals and strengthen existing ones
2. Liaise with public sector partners concerning funding, prioritisation and coordination of projects in the action plan, convening coordination meetings as necessary
3. Steer some of the projects through to successful implementation. This will involve

· Working with project initiators to help them develop their proposals into strong funding applications (where required) 

· Signposting them to appropriate sources of funds and helping them to apply
· Applying for funds as ecodyfi, if appropriate

· Ensuring Rural Development Plan officers know about the proposals early on so that they can assist the development process themselves wherever relevant

B. Oversee and carry out communications for the Dyfi Biosphere, including
1. Review communications and recommend improvements, paying particular attention to the internet, including social media
2. Implement improvements, raising funds as appropriate

C. Progress and maintain oversight of interpretation of the Dyfi Biosphere at sites in the area, including
1. Negotiate wording for key Biosphere messages, by consensus 

2. Negotiate agreements with site managers such that they include the Biosphere in their interpretation, as opportunities arise
3. Increase the number of such opportunities, through fundraising

D. Other work related to the Dyfi Biosphere, including

1. Administration, for example of stakeholder contact details

2. Encourage collaboration between stakeholders through existing and potential thematic networks
PERSON SPECIFICATION

	Personal qualities:
	Essential
	Desirable

	Good communicator, with strong interpersonal skills
	(
	

	Self-motivated and enthusiastic, showing initiative
	(
	

	Experience:
	Essential
	Desirable

	Experience of community development or engagement, action planning or other community based work
	(
	

	Experience of project development or management
	(
	

	Experience of partnership working, team working or of bringing people together to collaborate
	(
	

	Experience of communications & marketing 
	
	(

	Experience of raising funds 
	
	(

	Skills & knowledge:
	Essential
	Desirable

	Knowledge of the Dyfi Biosphere area and its communities
	(
	

	Understanding of, and commitment to, sustainability
	(
	

	Competent in the use of IT
	(
	

	Well organised or a competent administrator
	(
	

	Ability to converse in both Welsh and English
	(
	

	Ability to write in Welsh as well as English
	
	(

	Familiarity with one or more subject areas relevant to the Dyfi Biosphere’s Objectives, such as tourism, farming, land & ecosystem management etc.
	
	(

	Some understanding of how to interpret or present complex issues to lay people, or of how visitor centres tell their stories
	
	(

	Qualifications:
	Essential
	Desirable

	A relevant qualification 
	
	(

	Other attributes:
	Essential
	Desirable

	Ability to travel freely throughout the defined area (using own transport).
	(
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